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VOLUNTEER JOB DESCRIPTION

SERVICE NAME: 
Samarinda Lodge 

POSITION TITLE:  
Bus driver
Address: 286 High Street, Ashburton

Samarinda Lodge is a residential care facility operated by Samarinda Aged Services. The facility is designed to provide daily comprehensive residential care and support for the older person of Boroondara and others who meet the eligibility requirements and who need assistance with health and social issues. 

POSITION OBJECTIVE: To provide transport to clients to attend day respite services or outings in organisation owned bus with staff in attendance.
NO. HOURS INVOLVED:  varied

TIMES:  
Pick up run
0845 – 1045 and/or 1430 – 1600 Mon, Tue,  Thurs, Fri


ESH outing
1030 – 1430
Thursday


SL outing
1030-1530 Wednesday
EQUIPMENT NEEDED: nil 
TASKS / DUTIES INVOLVED: 

· Safely drive bus to transport residents and clients
· Push wheelchairs as required

· Provide assistance with client mobility needs

SKILLS /QUALIFICATIONS /EXPERIENCE NEEDED:
· Minimum light rigid drivers licence

· Safe driving history

· Patience and ability to work with residents with diverse needs
· Fitness and ability to push wheelchairs
REIMBURSEMENT FOR OUT OF POCKET EXPENSES:

Prior authorisation is required before expenditure is made. Receipts are required before reimbursement can be given.

SUPERVISED BY: ESH Manager and activities staff
RELATIONSHIPS WITH OTHER TEAM MEMBERS:  

Samarinda Aged Services is a not-for-profit organisation which is managed by a Committee of Management. The Chief Executive Officer is responsible for all matters relating to staff and volunteers. On a day-to-day basis, volunteers will be coordinated/supported by a member of the facility’s staff. 

Samarinda volunteers are an integral part of the service. Volunteers need to be able to work well as part of the team but also to take direction & supervision from staff.  In addition to staff, a team of regular volunteers support the service, however, staff are the accountable officers.  Volunteers must at all times be responsive to staff directions regarding client care and carry out all lawful instructions. If a volunteer is unhappy with any direction given by staff, the direction should be complied with at the time in the best interest of the residents and the issue referred to the Manager for resolution at the appropriate time

The Volunteer Alliance Coordinator is responsible for volunteer support and training. Should you have any needs, concerns or issues relating to training / job satisfaction, please contact her.

PRE-START CONDITIONS / TRAINING REQUIRED

· A police Check is required prior to commencing

· Confidentiality of client information is of the utmost importance and must not be given to any third party.  A confidentiality agreement is required to be signed prior to being accepted.  

· There is a trial period of three sessions during which volunteers and the service can evaluate whether or not they wish to go ahead with a commitment/ confirmation.







